
Accessibility Services 

Receiving Accommodation at College, 
University or Training Programs. 

Suggestions 

Start Early!  Give 
yourself plenty of time 
to complete the process. 

Ask questions and get 
help throughout the 
process. 

Follow up if you haven't 
heard back from anyone 
in a reasonable time. 

Keep copies of all 
documents and 
communication. 

Advocate for yourself 
and communicate your 
needs clearly. 

The part of 
Section 504 that 
protects you in 
high school is 

different from the 
part that applies 

to you in college. 

1 
How to Register 

• Schedule appointment 
• Gather documentation 
• Prepare your list of requested 

accommodations with reasons 
why they are important to you 

2 When to  Register 

• Know your school's deadlines 

• Apply early—before you need 
accommodations 

• Register before classes begin 

3 What are my 
responsibilities 

• Communicate with instructors 
• Stay in contact with the 

Accessibility Services office 

• Meet deadlines 

• Advocate for needs by asking for 
support when needed. 
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Accessibility Services 
Receiving Accommodation at College, University or 

Training Programs. 

School name: 

How important are 
accommodations to me 
Why are these 
accommodations important 
to your success. 

List accommodations you 
would like 
Think about what helps you 
learn, focus and succeed. 

List documentation 
school requires 
What documentation does 
the school require to 
determine eligibility and 
accommodations? 

How do I resolve 
problems accessing my 
accommodations? 
Ask if the school has a 
documented process 
for helping students 
with access. 

School deadlines 

What are important 
dates and deadlines to 
remember? 

Accessibility  Services are an important part of your decision making.   Take this sheet with you 
to every school visit you attend and make sure you have all the information before making 
your decision. 
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504 In High School Vs. 504 In College 

 Both are based on Section 504 of the Rehabilitation Act of 1973 
and protect students from discrimination due to a disability. But 

there are key differences.  

504 In High School 

Who decides? 

Who qualifies? 

Who is 
responsible? 

How it Works 

The high school staff:
• Identifies students who

qualify
• Develops a 504 plan with

parents and student
• Ensures all accommodations

are received by student

Students receive services 
following 504 Subpart D 
• Students with a disability that

substantially limits a major life
activity may qualify

• Parents provide supporting
documentation to school

School staff are responsible 
for:
• Monitoring accommodation

effectiveness
• Ensuring supports are

provided
• Updating Parents/Guardians

• Accommodations usually
follow you throughout the
school day

• School Staff is responsible
for sharing accommodations
with everyone

504 In College 

Accessibility Services:
• Determines eligibility after

student initiates request
• Determines extent of

accommodations
• Assists students in

advocating for their supports

 

Students receive services 
following 504 Subpart E
• Students with a disability

that substantially limits a
major life activity may qualify

• Colleges may require current
documentation showing how
disability impacts learning

Students are responsible for:
• Using accommodations
• Communicating with

instructors and Accessibility
Services

• Advocating for themselves

• Student must request
accommodations each
semester with each
instructor

• Student is responsible for
sharing information

©2025 KY-SPIN, Inc.          www.kyspin.com Accessibility Services 

https://www.kyspin.com/




Accessibility Report





		Filename: 

		Accessibility Services- Due July, 2026 (2).pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 0



		Passed: 30



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

	School name: 
	How important are accommodations: 
	List Accommodations you would like: 
	List School Documentation REquirements: 
	Process to resolve problems: 
	School Deadlines: 


