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PARTICIPATION GUIDELINES 
FOR THE ALTERNATE PORTFOLIO ASSESSMENT PROGRAM 

 
Student Name ___________________________________________________________________ 
 
DOB __________________ Disability________________________________________________ 
 
School/ District___________________________________________________________________ 
 
Students participating in the Alternate Portfolio Program shall submit a completed Alternate Portfolio at 
the elementary, middle school, and high school levels.  Alternate Portfolios shall be completed as follows: 

Elementary Fourth grade, no later than the school year in which the student is eleven (11) 
years old on October 1 

Middle School Eighth grade, no later than the school year in which the student is fifteen years 
old on October 1 

High School The student's last anticipated year of school 
 
Complete Section 1 for all students (elementary, middle school and high school) for whom alternate 
assessment is being considered.  Complete Sections 1 and 2 for students who are in middle school or high 
school. Attach additional pages, if necessary. 
 
The Admissions and Release Committee has determined and verified that the student meets all of the 
following criteria: 
 
Section 1 Complete for elementary, middle, and high school students 
 
Y N has a current IEP; 
 
Y N current and longitudinal data across settings in all relevant areas, including progress; 

monitoring and adaptive behavior have been reviewed and documents the ARC decision; 
 
Y N demonstrates cognitive ability and adaptive behavior which prevent completion of the 

course of study, even with program accommodations or modifications or both; 
  Documentation _____________________________________________ 
   
  __________________________________________________________ 
 
Y N current adaptive behavior requires extensive direct instruction in multiple settings to 

accomplish the application and transfer of skills necessary for functional application in 
domestic, community living, recreational/leisure, and vocational activities in school, 
work, home, and community environments: 

  Documentation _____________________________________________ 
   
  __________________________________________________________ 
 
Y N the student's inability to complete the course of study is not the result of excessive or 

extended absences, or primarily the result of visual or auditory disabilities, emotional- 
behavioral disabilities, specific learning disabilities, or social, cultural, and economic 
differences; and  

  Documentation _____________________________________________ 
   
  __________________________________________________________ 
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Y N the student is unable to apply or use academic skills at a minimal competency level in 

natural settings when instructed solely or primarily through school-based instruction. 
  Documentation _____________________________________________ 
 
Y N participation in the Alternate Portfolio Assessment Program is stated in the IEP 
 
Section 2 Complete for middle and high school students 
 
Y N the student is unable to complete a regular diploma program even with extended school 

services, schooling, program accommodations or modifications or both; 
  Documentation _____________________________________________  
   
  __________________________________________________________ 
 
Y N the student is unable to acquire, maintain, or generalize skills, and to demonstrate 

performance without intensive, frequent, and individualized community-based 
instruction; 

  Documentation _____________________________________________  
   
  __________________________________________________________ 
 
Y N Admissions and Release Committee members agree that this student meets the 

participation guidelines for the Alternate Portfolio Assessment Program.  The student 
will be excluded from other state-required assessment components; and 

 
Y N participation in the Alternate Portfolio Assessment Program is stated in the IEP. 
 
 
 
 
 
ARC Member Signatures       DATE 
 
 
ARC Chairperson  _____________________________________     _________________ 
 
Special Education Teacher  _____________________________________     _________________ 
 
Regular Education Teacher _____________________________________     _________________ 
 
Parent/Guardian   _____________________________________     _________________ 
 
Parent/Guardian   _____________________________________     _________________ 
 
Other    _____________________________________     _________________ 
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Alternate Portfolio Medical Exemption Form 
2002-2003 Commonwealth Accountability Testing System 

 
The intent of the Kentucky General Assembly is that all students be included in the assessment and 
accountability components of KRS 158.645-KRS 158.6455.  The only exceptions are those few students 
who cannot complete either the regular or alternate assessment components even with allowable 
accommodations, modifications or both due to medical or mental health conditions.  If participation in the 
state-required assessment components would be detrimental to a student’s physical, mental or 
emotional well being, the accountable school must complete this form, obtain a physician’s signature, and 
return the form to: 
 
Mike Burdge                                                      with a copy to: Phyllis Shuttleworth 
KY Alternate Portfolio Assessment Office of Assessment Implementation 
320 Mineral Industries Building    18th Floor, Capital Tower Plaza 
University of Kentucky     500 Mero Street 
Lexington, KY  40506-0051    Frankfort, KY  40601 
 
All questions must be answered completely.  A performance level of Novice non-performance will be 
assigned to students whose forms are incomplete or inaccurate.  DEADLINE = January 15, 2003. 
 
The Alternate Portfolio is a collection of student work that exemplifies the student’s progress toward the 
achievement of the learning goals specified in KRS 158.6451.  Since portfolios represent a compilation of 
work completed throughout the school year, it would be very rare to exempt a student from this portion of 
the assessment.  The portfolio is developed as a part of regular instructional activities required of students 
with moderate to severe cognitive disabilities who receive specially designed instruction or home/hospital 
instructional services.  The presence of a disabling condition(s) alone cannot be a reason for exemption.  A 
student would be exempt from assessment only if a persistent medical or mental health condition 
requiring extensive hospitalization compromised the delivery of classroom or home/hospital 
instructional services. 
 
 
 
        
 ________________________________________          _____________________ 

Student’s Name (print, please)                                         Grade 
 
________________________________________          _____________________ 
Name of District/School of Attendance                            District/School Codes 
 
________________________________________          _____________________ 
Name of District/School of Accountability                      District/School Codes 
 
________________________________________          _____________________ 
Parent’s/Guardian’s Signature                                          Date 
 
________________________________________          _____________________ 
Physician’s Signature                                                        Date 
 
________________________________________          _____________________ 
District/School Contact’s Signature                                  Date 
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_______________________________________________ 
Student’s Name 
 
 
1.   Does the student’s medical or mental health condition limit or prohibit the delivery of 

instructional services? 
  
 YES               NO 
  
 If “YES”, please explain:  _______________________________________________ 
 
 ____________________________________________________________________ 

 
____________________________________________________________________ 
 
____________________________________________________________________ 
 

 
 
2. Is the student currently receiving home/hospital instructional services? 
 
 YES               NO 
 
 If “YES”, please explain:  _______________________________________________ 
 
 ____________________________________________________________________ 
 
 ____________________________________________________________________ 
 
 ____________________________________________________________________ 
 
  
 
3.   Would participation in the Alternate Portfolio Assessment be detrimental to the student’s physical, 

mental or emotional well-being? 
 
 YES               NO 
 
 If “YES", please explain:  _______________________________________________ 
 
 ____________________________________________________________________ 
 
 ____________________________________________________________________ 
 
 ____________________________________________________________________  
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      Alternate Portfolio Directions 
 
Please follow the directions below for completing the proper test materials for students participating 
in the Alternate Portfolio Program. 
 
GRADE   LEVEL                                    DIRECTIONS 
            3 Student does not submit an Alternate Portfolio. 

• Complete pages 1 and 3 of the Alternate Portfolio Score Sheet. 
• Darken the bubble that says “Non-sub year”. 
• Submit the score sheet as per instructions in administration 

manual. 
• Annotate the roster beside the student’s name with “Alternate 

Portfolio Program, not submitting”. 
            4 Student does submit an Alternate Portfolio. 

• Complete pages 1 and 3 of the Alternate Portfolio Score Sheet. 
• Darken the bubble that says “Submitting”. 
• Submit the score sheet as per instructions in administration 

manual. 
• Annotate the roster beside the student’s name with “Submitting 

Alternate Portfolio this year”. 
            5 Student does not submit an Alternate Portfolio. 

• Complete pages 1 and 3 of the Alternate Portfolio Score Sheet. 
• Darken the bubble that says “Non-sub year”. 
• Submit the score sheet as per instructions in administration 

manual. 
• Annotate the roster beside the student’s name with “Alternate 

Portfolio Program, not submitting”. 
            6 Student does not submit an Alternate Portfolio. 

• Complete pages 1 and 3 of the Alternate Portfolio Score Sheet. 
• Darken the bubble that says “Non-sub year”. 
• Submit the score sheet as per instructions in administration 

manual. 
• Annotate the roster beside the student’s name with “Alternate 

Portfolio Program, not submitting”. 
            7 Student does not submit an Alternate Portfolio. 

• Complete pages 1 and 3 of the Alternate Portfolio Score Sheet. 
• Darken the bubble that says “Non-sub year”. 
• Submit the score sheet as per instructions in administration 

manual. 
• Annotate the roster beside the student’s name with “Alternate 

Portfolio Program, not submitting”. 
            8 Student does submit an Alternate Portfolio. 

• Complete pages 1 and 3 of the Alternate Portfolio Score Sheet. 
• Darken the bubble that says “Submitting”. 
• Submit the score sheet as per instructions in administration 

manual. 
• Annotate the roster beside the student’s name with “Submitting 

Alternate Portfolio this year”. 
            9 Student does not submit an Alternate Portfolio. 
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• Complete pages 1 and 3 of the Alternate Portfolio Score Sheet. 
• Darken the bubble that says “Non-sub year”. 
• Submit the score sheet as per instructions in administration 

manual. 
• Annotate the roster beside the student’s name with “Alternate 

Portfolio Program, not submitting”. 
          10 Student does not submit an Alternate Portfolio. 

• Complete pages 1 and 3 of the Alternate Portfolio Score Sheet. 
• Darken the bubble that says “Non-sub year”. 
• Submit the score sheet as per instructions in administration 

manual. 
• Annotate the roster beside the student’s name with “Alternate 

Portfolio Program, not submitting”. 
          11 Student does not submit an Alternate Portfolio. 

• Complete pages 1 and 3 of the Alternate Portfolio Score Sheet. 
• Darken the bubble that says “Non-sub year”. 
• Submit the score sheet as per instructions in administration 

manual. 
• Annotate the roster beside the student’s name with “Alternate 

Portfolio Program, not submitting”. 
          12 Student does submit an Alternate Portfolio. 

• Complete pages 1 and 3 of the Alternate Portfolio Score Sheet. 
• Darken the bubble that says “Submitting”. 
• Submit the score sheet as per instructions in administration 

manual. 
• Annotate the roster beside the student’s name with “Submitting 

Alternate Portfolio this year”. 
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